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Policy on Welfare Measures and Performance Appraisal System for Teaching

and Non-Teaching Staff

Al-Ameen Memorial Minority College recognizes the importance of fostering a
supportive and inclusive environment for all staff members, including both
teaching and non-teaching staff. As a Muslim minority college, we are committed
to upholding Islamic values of faimess, compassion, and respect in all aspects of

our operations, including welfare measures and performance appraisal systems.

Welfare Measures:

a. Professional Development Opportunities: Staff members will have access to
continuous  professional  development opportunities, including workshops,
seminars, and training programs, to enhance their skills and expertise.

b. Flexible Work Arrangements: The institution will offer flexible work
arrangements, such as telecommuting and flexible scheduling, to accommodate the
diverse needs of staff members.

¢. Financial Assistance: In times of need, the institution will provide financial
assistance to staff members facing unforeseen circumstances, such as medical
emergencies or family crises.

d. Community Support: The institution fosters a sense of community and support

among staff members, providing avenues for social interaction and networking.
Performance Appraisal System:

a. Objective Criteria: The performance appraisal system will be based on clear,

objective criteria relevant to each staff member's role and responsibilities.
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b. Regular Feedback: Staff members will receive regular feedback on their
performance from their supervisors, enabling them to identify areas for

improvement and professional growth.

¢. Fair Evaluation: Performance evaluations will be conducted in a fair and

transparent manner, free from bias or discrimination of any kind.

d. Recognition of Achievement: The institution will recognize and reward staff
members who demonstrate exceptional performance and contributions to the

college community.

e. Professional Development Planning: Performance appraisals will include
discussions on professional development goals and strategies to support staff

members in achieving their career aspirations.

Compliance with Islamic Principles:

a. Adherence to Islamic Values: All welfare measures and performance appraisal
processes will be aligned with Islamic principles of justice, fairness, and
compassion.

b. Respect for Diversity: The institution will respect the diversity of its staff
members, accommodating their individual needs and preferences within the
framework of [slamic teachings.

c. Ethical Conduct: Staff members are expected to uphold high standards of ethical

conduct in their professional responsibilities, in accordance with Islamic teachings.
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GOVERNMENT OF WEST BENGAL
Tel:
Fax: 2
Memo No - 2054-Coa Date: 261172021
. Sanction Order for Grant-in-Aid in Cash
Demand No. 70 g Department Code :  HE Financial Year : 2021 -2022 =

1

“3
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N

Sanctioning Authority: DIRECTOR OF PUBLIC INSTRUCTION, WEST BENGAL
Recipient of Grant: AL AMEEN MEMORIAL MINOR|TY COLLEGE

{_:.-Jt::gnry of the recipient of Grant: Graptee Institution

Amount Sanctioned: Rs. 10586351

. Rupees Te;n Lakh Fifty Eight Thousand Six Hundred Thirty Five Only
DDO Code - SPDEDIOOT

(DO Designation:  PRINCIPAL , AL-AMEEN MEMORIAL MINORITY COLLEGE

Department Code: HE-DIRECTOR OF PUBLIC INSTRUCTION, WEST BEMGAL 3
Head of Account Code -70-2202-03-1 04-001-36-00-v

Scheme Name  Assistance to Non-Govt. College and Institutes
Name of the Treasury/PAO & Accounts office: Treasury Officer, Baruipur
Type of Grant - Recurring

Utilization Certificate Required or Not Yes

Applicable T R Form No:- TR Form No.31

An amount of Rs 1058635/-(Rupees Ten Lakh Fifty Eight Thousand Six Hundred Thirty Five Only ) is hereby
sanctoned for payment of Grant to the recipients as per S|.No.2 from the Head of Account as stated in S1NG 8 abous
against the Budget Provision of the Financial Year 2021 - 2022 The sanctioned amount will be payahle through
Transfer Credit into the LE/PL/Other Depaosit Account/ECS/Cheque, as the case may be following the order issued by
Finance Department in this regard.

Total released amount is within the Budget Provision of the Financial Year, 2021 - 2022 %

- This order issues in exercise of the power delegated under Finance Department Memo. No. 250-FB Dt 30.07.2021 with

the concurrence of Finance Deptt. vide Gr FA/HED U.0. No. 3572 Date 16/11/2021

The Principal Accountant General (A&E), West Bengal and Pay & Accounts Officer/T reasury Officer and other
concerned are baing informed.

Remarks:  1]Pay packet for the month of November 2021-Rs.950635/- 2) Achoc Bonus for 2020-2021-Rs_108000/-

JOINT DIRECTOR OF PUBLIC INSTRUCTION (PAY PACKET)
DIRECTOR OF PUBLIC INSTRUCTION, WEST BENGAL



AL-AMEEN MEMORIAL MINORITY COLLEGE

CANTEEN FUND
2022-23

Payment made by Teachers and Staff and the College share for college Canteen

: )
SL. NAME January | February | March | April | May | June | July August | Septem | October | Nevem | Decm | College
NO | OF THE TEACHER ber | bher her Share
l. | Mrs. Sayera Begum 100 100 100 100 | 100 | 100 | 100 100 100 100 100 100
2. | Mr. Dipankar Manna 100 10} 100 | 0 | 100 100 100 [0 106 104 100 100
3. | Mr. Md Golam Roshul 100 100 100 100 |00 100 100 100 100 100 100 100

| Halder
4. | Mr. Md Samsul Haque 100 100 100 100 [ 100 | 100 100 100 100 100 100 100
S. | Mr. Bablu Naskar 100 100 100 100 100 100 100 100 100 | 100 100 100
6. | Mr. Gobinda Mandal 100 100 100 100 | 100 | 100 100 100 100 100 100 100
7. | Mrs. AminaDhali 100 100 100 100 | 100 | 100 | 100 100 100 100 100 100

| 8. | Mr. Sk Asgar Al{ 100 100 100 100 [ 160 | 100 | 100 | 100 100 100 100 100 ..

9. | Mr. Dilip Kumar 100 100 100 100 | 100 | 100 100 100 100 100 100 100
Halder

0. | Mr. Abdul Al 100 100 100 100 | 100 | 100 | 100 100 100 100 100 100
Khan _ ;

| 11. | Mrs. Sanchari Ghosh 100 100 100 100 | 100 | 100 | 100 100 | 100 100 100 100
12. | Mr. Matin Ahmed 100 100 100 100 | 100 | 100 100 100 | 100 100 100 100
13. | Dr. Samiresh Prasd 100 100 100 100 | 100 | 100 __ 100 100 100 100 100 o0 | 6000

Ghaosh | N ) |
14, | Mrs. SabnamKhan | 100 100 100 100 | 100 | 100 | 100 100 100 100 100 100
15. | Miss.Tania Khatun 100 100 100 100 | 100 | 100 | 100 100 | oo 100 100 100
16. | Mrs. Farha Khatun 100 100 100 100 | 100 | 100 | 100 100 | 100 100 100 [ 100 | e
7. | Mr. Usman Ali Laskdr 100 100 100 100 [ 100 | 100 | 100 100 100 100 100 100 7 memos;
18. | Mrs. Nargish Khatun | 100 100 100 100 [ 100 | 100 | 100 100 100 | 100 _ 100 100 hﬁ
L — - i — Ir.na..__..nr -
..q... . - _.q.




SL. NAME January | February | March | April | May | June July | August | Septem | October | Novem | Decm | College
NO | OF THE TEACHER ber ber | ber Share
19. | Mrs. Hosneara 100 1060 100 100 100 100 100 100 100 100 100 100
[Khatoon

20. | Mrs, Ruksana Khatun 100 100 100 100 | 100 | 100 100 100 | 100 100 100 100
21, | Mrs. Ajmira Khatun 100 100 100 100 100 100 100 100 100 100 100 100
22, | Miss. Raisha Rahaman 100 100 100 100 100 100 100 100} 100 100 100 100
23. | Miss. Nasifa Laskar 100 | 100 100 100 | 100 | 100 | 100 100|100 100 100 100
24. | Miss. Rabeya Khatun 100 | 100 100 100 | 100 | 100 | 100 100 | 100 100 100 100
25, | Miss. FarhanaMNasrin 100 100 100 100 100 100 [ 100 100 100 100 100
2 Mr. Masinul Islam Sk 100 100 100 100 _ 100 100 100 100 100 100 100 100
27. | Mr. Mobarak Molla 100 100 100 00 | 100 | 100 100 100 | 100 100 100 100

{728 | Mrs. Farjana Khatun 100 100 100 [0 | 100 | 100 | 100 100 | 100 | 100 100 100

739, [ Mr.Tazuddin Ahmed 100 100 00 | 100 | 100 | 100 | 100 | 100 |100 | 100 100 100

| 30. | Ms.Sabnam Yeasmin 100 100 100 100 | 100 | 100 | 100 100 | 100 100 100 100

! — "

| 31. | Ms.Benajir Khatun 100 100 100 100 | 100 100 | 100 100 100 100 100 100

32, | Asadulla Khan 100 100 100 | 100 | 100 | 100 | 100 | 100 |100  |-100 100 100

33, | Mr.Dibyendu Sardar 100 100 100 00 | 100 | 100 | 100 100 | 100 100 100 100

“ el

| 34. | Mr. Sailedra Nath 100 100 100 100 | 100 | 100 100 100 | 100 100 100 100

| Maskar |

| 35. | Mr.Sk Arif Ahmed 100 100 100 100 | 100 | 100 | 100 100 | 100 100 100

| 37. | Mr.Anisuddin Molla 100 100 100 100 | 100 | 100 | 100 100 1100 100 100

38| Mr.Pannalal Pal 100 100 100 | 100 | 100 | 106 | 100 | 100 | 100 100 100

| 39. | Mr.Goutam Sardar. 100 100 100 100 100 100 _ [O0 100 100 100 100

|40, | Mr.Baktiaruddin 100 100 100 100 | 100 | 100 | 100 100 | 100 100 100

m | Laskar = _ o
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e . - T L L] i o " f |
mamﬁ%ﬁﬁﬁ‘%ﬁfﬂmﬁzﬂxﬂm%@mmmﬁﬁmw, SETR AT, % S SIS THAT 3780 7 1 Update ! 4l
your contact details such as address, telephone numbers, e-mail to enable us to stay in touch with you to ﬂ' §|| 51
serve batter, | 'I '
AV T, S T W A ek A A U T T | As a matter of abundant precaution, kesp | _ AR [
your passbook & cheque book in safe place. 1

TR 4 T T el it et o e v et
us immediately of any errors ar omission.

A F2E ST Ttarge S g AR, TH AL, A PER i
M-banking login ID, password, OTP & ATM C.VV. with anyone.

T TRt o e s A E vl 9 BT 1S9 9T T 2 Do not pay attention on any e-mail in which your account details have
been asked. f
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T T e ¥ 1 Verify the entries as reflected in the passbook & intimate
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Toll Free Mumber: 1800-103-0123 iy i DICGC INSURANCE UPTO S LaC
CRYC bD; IFSC:UCBAODCO199 MICR Code:700028027
BRANCH NAME: BARUIPUR - KOLKATA

BRANCH ADDRESS: P.0. - BARUIPUR, , DIST. - 24

FHMHS(SEIHH} KOLKATA 70014
BRANCH MAIL 1D- baruipucobank.co, in

PHONE: 033-24338219 .,

X .
MAME: AL AMEEN MEMORIAL MINORITY COLLEGE STarF CO-OPERATIVE -
ACCOUNT NO: 01990110159736 SAVINGS ACCOUNT ‘CIF: C00253273 © &
ACCOUNT OPEM DATE: 09-10-2023  HODE OF OPERATION: ALL JOINTLY
CUST ADDRESS: AL AMEEN MENORIAL MINGRITY COLLEGE, JOGIBATTALA . @
BARVIPUR 700145 '

NOMINATION REGISTERED: Np
PB.No. 1
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Al-Ameen Memorial Minority Coliege
Jogi Battzla, Baruipur
Kolkata-700145

Receipts and Payments Accounts for the year ended 31st March 2019

Receipts Rs. R Payments Rs. Rs=.
pening Balanee 25 on (.04 2048 IADWERTISEMENT EXPENSES 3402.00
Cash 247160 hnuxawumes 1551.60
AXIS BANK 150045 COLLEGE STUDENT SCHOLARSHIP 3000.00
BANK OF INDIA 868 00 COMPUTER & ACCESSORIES 4570.00
B 534 10 CONTINGENCIES EXPENSES 22845.00]
STATE BANK OF INDIA 2994.88 C.Lk. EXAM, CENTRE & MISG. FEES E12682.00
LRGN BANK 1751400 TSILATLECTRICAL EQUIFMENTS 30276.00
SRS SHIN FORM 101200.00|ELECTRICITY EXPENSES 51857.00
INTEREST ENTERTAINMENT EXPENSES 9040.00f
DEVELOPMENT FEES 188454500 EXAM CENTRE CHARGES 59137800
EXAM CENTRE FEE FURNITURE & FIXTURE 033,00
5 FOR SUBJECT CHANGE 31500.00|GAME & SPROTS 12011.00
& SPORTS FEES 1723000 |LIBRARY BEOOKS T403.00
18202000 LOAN ACCOUNT 20000000
11470.00|POSTAGE & STANMPS 146,00
10.L200.00 {PRINTING & STATIONERY 14£5536.00
REMUNARATION TO NON GOVT STAFF 1530810.00
REPAIRE & MANTENANCE 129750.00
RSITY EXM/REG. FEES SZ7OT0.00 | TEL EPHONE CHARGES 1495700
1ml$mmmmcmu PP LAD) 14475290
TRAVELLING EXPENSES 12561,00
| Bumliing Grant fom W.B. Govt. 5,000,000 03 UNVERSITY EXMUREG. FEES 29600,00
| Bfttng Grant from M P LAD 499,999 00 PAY & AL OWANCE (TS & NTS) HOBT611.00
|8t Grznt from BOD sfooe!  GS00909.00|PF DEPOSITED 31920000
P F. LOAN RECOVERY PAID Z25000.00
Py L AL OWANCE (TS & NTS) 4021671.00
PF DEPOSITED 31920000 | Clorsims Exlarree 25 on 31032018
P& LDAN RECOVERY PAID 22500000 Cash 2564800
AXIS BANK 3557 05
BANK OF INDIA 503608 00
aor GOZ163Z 40
STATE BANK OF INDIA 40716 38
LINIOR BANK 855900  GEO40
Tedal 1S0B05T2.43 Total 15%05!2.4‘.!1

Princi
jal Mi College
Al-Ameen Mermorial Hmmti— e tas
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Al-Ameen Memorial Minority College
Jogibattala, Baruipur, Kolkata -145

Receipts & payments Account for the period from April. 2017 to March.2018

Receipts

TO OFENING BALANCE
Cash-in-hand

Fods BankiSBR250010100067130
B.OSB/4336101 10005300
B.OVERM335101 10005920

S5 BIISEA05T3951468

Unian Bank/SS/548502010005203

TO STATE GOVT GRANT
Pay-Packet (T5 & NTS)
Cenire Fees Grant

(]
L

TO REALISANTION OF TAXES
Professionzl Tax
Incaome Tax

TQ PROVIDENT FUND Ale
Provident Fund Afc

P.F withdrawm

Pravident Fund Loan Recovery

i TO UNIVERSITY FEES
E Univ. Exam/Regn
i Fens for Sub. Change

TO FEES FROM STUDENTS
Cevelopment Fee
Tuiticn Fea
¢ University Fee{Exam. Sports, Games B
i Library Fea
Magazine Fee
Gares & Sports Fee
Admission Form
T.C.Fine Ete.

=g

T0 LOAN
E Loan from outsiders

TO BANK INTEREST

TO SALARY ADV. TO STAFE

= e

Grand Total :

Place : Kolkata
Date: Ly, 03- 20170

5

Head Clark
- geAmaen rAemnal MinGngy CU“EQE
Jomtanal, sanaour, Kol-143

R ——

Amount
Rs. P.

3335.00
351080
1742.00
301831.50
103376.88
3654.00

3845978.00

16920.00

132000.00

336000.00
450000.00
1,68,750.00

326065.00

2870000

1270820.00
6T0380.00
147720.00
170120.00

10E00.00
15450.00
79500.00

16785.00

273000.00

9724505.18
_———

Amount
Rs. P.

BY OTHERS EXPENSES

ments

Travelling Expenges

Eleciricity Charges

Contingencies
Carnying Charges
Entertainment

417550.18 Prinfing & Stationery

J843578.00 Postage & Stamps

Magazina

Observation Day 132 YT, Stdn,
Independence day

Republic Day

Legal Exp.

Callage Foundation day

Advertlsement

148520.00 College Examination

Teaching & Non-Teaching Staff

Bank Charges

Repair & Maimeanance

Games & Sports

85475000 Teachers Day observation
Telephone Charges

BY GOVT GRANT

424785.00 Pay & Allowance (TS & MNTS)

248114500

BY PAYMENT OF TAXES

Professionzl Tax
Income Tax

BEY PROVIDENT FLIND Alc

Provident Fund A/C

P.F Loan to Staff

Providant Fund Interast

EBY UNIVERSITY FEES

University Exam Fees
Uiniversity Regn. Fea
E73000.00 Examination Centra Fee

Amount
Rz, P.

18442 00
#4560.00
13578.00
T80.00
5285.00
42384.00
24000,00

1320.00
330.00
420.00
438 .00

95000.00
000,00
4300.00

18335.00

2622500.00
771.05

27295.00

12280.00
TO00.00
1208.00

3849978 .00

16520.00
132000.00

504750.00
450000.00

415917.00
4E920.00
168783.00

7207.00 BY PURCHASE OF FIXED ASSETS

Purchazs of Fumiture
1187:300.00 Building Construction

Purchasa of Library Books
Purchaze of Computer

Smart Class Room

BY CLOSING BALANCE

Cash-in-hand

Axds Bank/SB252010100067 120
B.0.I/5B/433610110005900
B.C.ISB/M433510110005580

S5.B.SB/30573951453

Union Bank/SBEA4850201 0005903

Grand Total =

25366.00

FG9683.00
366.00
23500.00
28845700

2471.00
1457.15
888.00
F34.10
235485
11514.00

Amount
Rs. P.

204633605

JG45HTE 00

148520.00

854750.00

481620.00

1323412 00

1958913

—_—

972450518
—_—

“



AL - AMEEN MEMORIAL MINORITY COLLEGE
JOGIBATTALA', BARUIPUR, KOLKATA-700145

GIFTING BOOKS TO EMPLOYEES




AL - AMEEN MEMORIAL MINORITY COLLEGE
JOGIBATTALA . BARUIPUR, KOLKATA

APPRAISAL OF EMPLOYEES

3 Bl oPs Map Camera
‘Baruipur, West Bangal, indla e
- QCGE+AE Reglibattala, Baruipur, West Bangal 700744, India
Lat 22876481
Long B8.422752°
= 10/04/23 12:06 PM GMT +05:30

T T Ty P AT i 30

et &

Banaipur, West Beegal,

o ERGRNEE, Joghaiala, Banulous, West Bosgal FOULSS, dla

Lat ZLX0BAET"
Long BRA2ITEY"
0/0A[2E 1234 P OMT =05:30



AL - AMEEN MEMORIAL MINORITY COLLEGE
IPUR, KOLKATA-700145

JOGIBATTALA ., BARU

SICK EMPLOYS TREATMENT




